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Teachers and Staff tab

e For School Staff Use Only
e Commonly Used Forms
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Request for Evaluation: Part 1
General Overview

Parent or school request an educational
evaluation for special education.

Hold M-Team to review data and make a
determination fo assess

Written response provided to parent by
10th instructional day (Accept or Refuse)




Request for Evaluation: Part 2
General Overview

Receipt of parent signature starts
evaluation timeline

Evaluation feam is notified and starts
evaluations
D

Report is generated




Parent or
Teacher
Request for
Evaluation

Upon receiving a request for an educational evaluation
from a parent or school personnel, nofify Joint Services
using the that day.

This includes upcoming ACR’s when it is anficipated that
a re-evaluation will be requested.

The Joint Services School Psychologist and Educational
Consultant will be notified.

Upon receipt, Joint Services will enter the referral
information in the IIEP program.

Give Notice of to parents.

BOONE CLINTON JOINT SERVICES

Notification of Request for Educational Evaluation


https://www.booneclintonjs.org/document-library-list-view/faculty-resources/commonly-used-forms/86-noree-3-2021-fillable-form/file
https://www.booneclintonjs.org/document-library-list-view/faculty-resources/commonly-used-forms/86-noree-3-2021-fillable-form/file
https://www.in.gov/doe/files/English-Notice-of-Procedural-Safeguards-20220910.pdf

Evaluation Requirement Chart

Assessment Domains

ASD

BLV

CD

DHH

DB

DD

ED
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MU
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SLD

TBI

Development

Assessment of developmental areas

Cognition

Assessment of cognitive ability and functioning (norm referenced or criterion
referenced)

Academic Achievement

Assessment of current academic achievement as defined

Assessment of progress and interventions

An observation to document academic progress and behaviors in areas of
difficulty

Functional Performance or Adaptive Behavior

Assessment of functional skills or adaptive behavior across various environments
from multiple sources

An assessment of emotional and behavioral functioning

A functional behavioral assessment

A systematic observation across various environments

Communication Skills

Assessment of communication... in mode of student

An assessment of the student’s receptive, expressive, pragmatic and social
communication

Assessment of articulation, fluency, and voice

x

Observation of student’'s speech by an SLP

An assessment of functional literacy

Motor and Sensory Abilities

Vision and hearing screening

An assessment of functional vision

An assessment of motor skills and sensory responses

An assessment of motor skills including travel sKills

A written report from an optometrist or ophthalmologist

A written report from an educational or clinical audiologist, otologist, or
otolaryngologist

A statement from a physician if an organic cause suspected

Available Educationally Relevant Medical Info

...and mental health information

Social and Developmental History

>

Any Other Assessments or Information Necessary to
Determine Eligibility and Inform the CCC




ducation

valuation
hecklist

BOONE CLINTON JOINT SERVICES

Education Evaluation Checklist

Task

Task Assigned To

Date

Fax Notification of Request for Educational Evaluation (NOREE) to Joint Services
the day a parent or school requests a special education evaluation (This includes
upcoming ACR’s when it is anticipated that a re-evaluation will be requested).
Upon receipt, Joint Services will enter the referral information in the IIEP
program. Give Notice of Procedural Safeguards to parents.

Schedule a multidisciplinary meeting (M-team) within 10 days of request. Invite
the parent and team members involved in the evaluation process to the
meeting.

Circulate the Multi-disciplinary Team Data Form to gather data to be reviewed
at the meeting. The data likely will come from multiple sources and people.

Data on the Multi-disciplinary Team Data Form is used to complete the pre-
conference planning tabs in IIEP prior to/at the M-team meeting.

The IIEP pre-conference planning tabs are updated during the meeting. Either
the Notice for Evaluation (consent) or Refusal for Evaluation is printed for
parent. Send signed Consent or Refusal to Joint Services for processing.

If the M-team is proceeding with a special education evaluation, the IIEP
program will calculate the due date. During the M-team meeting, members can
schedule the case conference to discuss evaluation results. Create Notice of
Case Conference and give or send to parents as soon as the meeting date is set.

If the M-team is proceeding with a special education evaluation, the family is
provided with the Social and Developmental History Form and any relevant
evaluation questionnaires or rating scales.

Observations and testing are conducted. Vision and Hearing Screening Form is
completed by nurse and/or SLP. Classroom Observation completed by school
staff. Systematic observations are completed by Educational Consultant or
School Psychologist.

Notice of Initial Findings and Proposed Actions is entered into IIEP for the initial
case conference by the School Psychologist. This is to be completed and
provided to parents 5 days prior to an Initial case conference if parent requests,
indicating an overall description of the evaluations and findings by the school
psychologist.

Reports of evaluation results are created, uploaded into IIEP, and team members
are notified. For initial evaluations, the report is uploaded into IIEP prior to the
conference.

Teacher of Record generates a draft |IEP for discussion at the case conference
based on evaluation data and academic and functional present levels from
teachers and school data. The IEP draft is revised during the case conference.

IEP is finalized at the conference. If not, it is received by parent by the 10t
business day following the conference. Send a final IEP to Joint Services for the
student’s permanent special education file.




The
Multidisciplinary
Team

Schedule a multidisciplinary meeting (M-team)
within 10 days of request.

Invite the parent and team members involved in the
evaluation process to the meeting.

Circulate the to
gather data to be reviewed at the meeting. The
data likely will come from multiple sources and
people.

Data on the IS
used to complete the pre-conference planning tabs
in IIEP prior to/at the M-team meeting.

The lIEP pre-conference planning tabs are updated
during the meeting.

Either the Notice for Evaluation (consent) or Refusal
for Evaluation is printed for parent.

Send signed Consent or the Refusal to Joint Services
for processing.


https://www.booneclintonjs.org/document-library-list-view/faculty-resources/referral-documents/52-multidisciplinary-team-form/file
https://www.booneclintonjs.org/document-library-list-view/faculty-resources/referral-documents/52-multidisciplinary-team-form/file

BOONE CLINTON JOINT SERVICES

Multi-disciplinary Team Data Form

PART 1: GENERAL INFORMATION
Name of Student: Grade:

School: Age: Teacher:




ASSURANCES

Has the student been provided appropriate instruction in reading and math?

Reading oYes o No Explain:
Math oYes o No Explain:

Has the student received instruction in reading and math from a highly qualified teacher?
Reading oYes o No Explain:
Math oYes o No Explain:

Was instruction provided using the same curriculum that was used with all students?
Reading oYes = No Explain:
Math oYes o No Explain:

Were all assessments administered in the student’s native/dominant language?
cYes o No Explain:

Has the student attended an accredited school long enough to benefit from instruction?
cYes o No Explain:



Evaluation
Timeline

o If the M-team is proceeding with a special
education evaluation, the IIEP program will
calculate the due date.

o 80-day for initial evaluations (parent or school)

o 20-day for inifial if the RTI/MTSS process has
been completed with adequate data.

o 50-day for re-evaluations to consider an
additional eligibility

o 50-day for considering additional supports (FBA,
AT, OT, PT).

o Next ACR to establish continued eligibility

o The Educational Consultant and/or School
Psychologist can provide the timeline.

o During the M-team meeting, members can
schedule the case conference.

o Create Notice of Case Conference and give or
send to parents as soon as the meeting date is setf.



Any request for an evaluation after a student is eligible for
special education is a re-evaluation.

There is no 20-school day timeline for a re-evaluation.

IIEP prompts us to determine if a re-evaluation is needed
R@‘@VO'UOT]OH annually. Add the CCC discussion in the narrative box.

Req UeSTS At the case conference the committee determines if there s
sufficient evidence and no re-evaluation is needed or if a re-
eval is needed for the following reasons:

* To substantiate continued eligibility for special ed. (Next ACR)
* To identify a new disability area. (50 school days)

e To inform the CCC of the student’s needs such as assistive technology, FBA or a
related service (50 school days)

* The CCC determines no reevaluation is necessary.




DETERMINING THE APPROPRIATE EVALUATION TIMELINE FOR INITIAL EVALUATIONS

* |f a parent requests an initial evaluation, the school must
let the parent know in writing, within 10 school days,
An evaluation can be requested by the school or whether it 1) will conduct the evaluation or
2) is denying the request.

by the parent.

Initial Evaluations

* If the school intends to do the evaluation, written
parental notification indicating evaluation procedures

and timeline must be provided.

Did the student participate in a process that assesses the
student's response to scientific, research based interventions?

written Notification of
Intervention was sent to the
parent. The student did not
make adequate progress
over an appropriate period
of time.

The school must
initiate an evaluation,
which would be
completed and the
ccc convened under
the 20 school day
evaluation timeline.

Written Notification of
Intervention was sent to the
parent. The parent requests

an evaluation before the
intervention period has been
completed.

If conducted, the
evaluation would be
completed and the
CCC convened
under the 50 school
day evaluation
timeline.

Written Notification of
Intervention was sent to the
parent. The student made
adequate progress in an
appropraite period of time,
as defined by the school and
parent. A request for an
evaluation is made by either
the parent or the school.

If conducted, the
evaluation would be
completed and the
CCC convened
under the 50 school
day evaluation
timeline.

The evaluation timeline
begins when written
parental consent is

received by the school.

If conducted, the
evaluation must be
completed and the

CCC convened

under the 50 school
day evaluation
timeline.




Noftice of
Intervention

511 IAC 7-40-2 Comprehensive Coordinated Early
Intervening Services:

Notice of Intervention MUST be completed with parents at
time of individual intervention need.

(f) The parent of a student who participates in a process that
assesses the student’s response to scientific, research-based
interventions must be provided with written notification when
a student requires an intervention that is not provided to all
students in the general education classes.

The written notification must contain:

©)

©)

©)

Amount and nature of data collected.
General ed services that will be provided.

The evidence-based strategies that will be provided to
increase the rate of learning to grade level

The parents right fo request an evaluation.

An explanation that a referral to evaluate would be
initiated if after an appropriate time frame as
determined by the parent and the school.



School

Components
of the

Evaluation

Student academic and functional data

e M-Team data form
* Intervention data
e Other relevant information

mmm RQAtiNg scales sent to classroom teachers



https://www.booneclintonjs.org/document-library-list-view/faculty-resources/referral-documents/52-multidisciplinary-team-form/file
https://www.booneclintonjs.org/document-library-list-view/faculty-resources/referral-documents/78-vision-and-hearing-screening-form/file
https://www.booneclintonjs.org/document-library-list-view/faculty-resources/referral-documents/51-classroom-observation-form/file

Vision and
HeCIring v Vision and Hearing Screening Form is completed by
Screening nurse and/or SLP.

BOONE CLINTON JOINT SERVICES

Vision and Hearing Screening Form

Screening Test Results for Special Education Evaluation




Observations

v Classroom Observation is completed by school
staff.

v" For SLD, observation is made in area of difficulty.

v Systematic observations are completed by
Educational Consultant or School Psychologist.

BOONE CLINTON JOINT SERVICES

Classroom Observation

Student's Name: Date of Observation:

Name of Observer: Time Observation Began:

Name of Classroom Teacher: Time Observation Ended:




Parent

Components

Of The . Relevant Outside Information
EVC”UGTIOH * Medical Information

* Diagnosis
e Qutside Services

mmm BLV and DHH

* Reports from doctors

the psychologist

Rating scales sent by



https://www.booneclintonjs.org/document-library-list-view/faculty-resources/referral-documents/50-social-and-developmental-history-form/file

Social and

If the M-team is recommending a special education

DevebpmenTO' evaluation, the family is provided with the Social and

History

Developmental History Form.

BOONE CLINTON JOINT SERVICES

SOCIAL AND DEVELOPMENTAL HISTORY FORM

Student Name: [0 Male O Female
First Middle Last
School Attending: Grade Date of Birth

Guardians’ Names:

Current Address:




Rating
Scales and
Other Data

Sources

The school psychologist will provide
additional relevant evaluation
questionnaires or rating scales.

These may include behavior rating scales
like the BASC, BRIEF, Conners.

These may be electronic or paper
(depending on parent preference and
access).

Rating scales will sent to parents and
teachers fo obtain information in various
setfings.



Noftice of

Initial Findings

and

Proposed
tlons

v This information is entered into IIEP for
the initial case conference by the
School Psychologist.

v This is to be completed and provided to
parents 5 days prior to an inifial case
conference If parent requests upon
consent.

v' The statements must indicate an overall
description of the evaluations and
findings.

v This section is required for Initial Nofice
of Case Conference.



Additional Forms

BOONE CLINTON JOINT SERVICES
RELEASE OF EDUCATIONAL AND MEDICAL RECORDS

Student’s Name __Birthdate

Address Phone Number

Present School Attending Program Placement




Rescind
Request

BOONE CLINTON JOINT SERVICES
125 Lakeshore Drive, Lebanon, IN 46052
756-483-3090

RESCIND REQUEST FOR EDUCATIONAL EVALUATION

Initial Request Date:

DOB:

Student Name:

School Corporation:

School Building:

Parent /Guardian Name:

As the parent/guardian of the above referenced student, | am rescinding the request for
an educational evaluation to determine eligibility for special education and related
services. | am rescinding the request for the following evaluation(s)

. The school will not initiate proceedings for

mediation or a due process hearing.

| understand that | may request an educational evaluation at anytime. The school will
follow Article 7 procedures to either propose or refuse the request for an educational
evaluation within the appropriate timelines established in Special Education Rules, Title
511 Article 7.

Signature

Date

PARTICIPATING SCHOOL CORPORATIONS

Clinton Central School Corporation ¢ Clinton Prairie School Corporation
Lebanon Community School Corporation * Rossville Consolidated School District *
Western Boone County Community School Corporation



BOONE CLINTON JOINT SERVICES
Classroom Sensory Checklist

FORM COMPLETED BY:
Student Date School
Grade Teacher DOB
Boone Clinton Joint Services
Occupational Therapy
Functional Fine Motor Skills Screener
FORM COMPLETED BY:
Student: Age: Date:
School: Teacher: Room #:
BOONE CLINTON JOINT SERVICES
PHYSICAL THERAPY SCREENING QUESTIONNAIRE
Child’s Name Date
School DOB

Teacher/Grade Age




Evaluation
Reports

v" Reports of evaluation results are created and
team members are nofified.

Each evaluator will generate and upload
reports

School Psych, SLP, OT, PT, FBA

v" The report is uploaded into IIEP prior to the
conference.

v Reports are provided to parent at the case
conference, if not prior.



Draft IEP

v Teacher of Record generates @
draft |EP for discussion at the case
conference.

v The draft is based on evaluation
data and current academic and

functional present levels from

teachers and school data.

v The |EP draft is revised during the
case conference.




Final IEP

v |EP is finalized at the conference.

v If not, it is received by parent no later
than the 10th business day after the
conference (this includes school breaks).

v For initial IEPs, written parent consent is
required for implementation of services.

v" Place a final IEP in the cumulative file.

v Send a final IEP to Joint Services for the
student’s permanent special education
file.

v Provide the IEP to the student's team of
teachers and train on their responsibilities
INn iImplementing the IEP.



Independent
Evaluation
Requests

IEE

Parents may request, at public school
expense, an |IEE if they do not agree with
the school’s evaluation.

Unless we want 1o proceed to a due
process hearing, IDEA and Arficle 7 give
the public school no other recourse to
deny the request.

The parents must put the request Iin
writing to the Director of Special
Education.

The process is then inifiated and
completed.

A case conference is held to consider
the |IEE and any recommendations



Questionse
Requestse
Help?¢

125 Lakeshore Dr.
Lebanon, Indiana 46052
Phone: 765-483-3090
TF: 800-423-5107
FAX: 765-483-3087


https://booneclintonjs.org/

